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Please refer to the explanatory notes on page 6 when completing this Application Form.



APPLICANT DETAILS

	Name of Organisation

	

	Postal Address

	


	Name of Key Contact
	Position

	
	

	Phone
	Fax

	
	

	Email
	Website

	
	

	ABN
	GST 

	
	Yes  /  No




ORGANISATION DETAILS

	Vision/Mission Statement:

	





	Objectives: 

	







	Main Activities:

	











PARTNERSHIP DETAILS

	Name of Project/Event

	


	Start Date:
	End Date:

	
	

	What are your expectations from Alcoa for this partnership? 
For example: Funding, employee volunteers, in-kind support

	



	If funding, amount requested:
	Period of Support

	
		

	Have you partnered with Alcoa before?  If yes, please provide details of previous partnerships and tick this box to confirm you have returned your report back form        

	







PROJECT DETAILS

	Purpose & Objectives

	








	Desired Outcomes

	









	Performance Measures

	












BENEFITS

	Organisation

	







	Community

	







	Alcoa

	







	List any Alcoa employees involved with your organisation

	








RECOGNITION – Please note that you will be required to provide evidence of all elements selected:

|_| Alcoa logo placement at project or event
|_| Alcoa logo used in promotional material
[bookmark: Check3]|_| Alcoa employee/s invited to attend project or event
|_| Media coverage
|_| Naming rights 
[bookmark: Check8]|_| Volunteer opportunities for Alcoa employees	
[bookmark: Check7]|_| Other recognition (please detail below)
	
	
	
	
	
	
	

BUDGET (salaries, administration, promotions, venue, equipment etc)

	Details
	Amount

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	TOTAL
	




VIABILITY (who else is contributing to the project/event)

	Name of Partner
	Amount

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




SUSTAINABILITY (how will the project continue when funding ends)

	















CHECKLIST

· I have read the Community Partnership Guidelines
· I understand the project/event must be completed within the stated time frame
· I have completed all sections of the Application Form
· I have included copies of additional documents to support this application
· I understand that I will be required to provide evidence of the recognition elements I have selected within one month of the project ending

DECLARATION

In making this application to Alcoa, I agree that the funds requested will be used only for the purpose described and any unused portion returned immediately to Alcoa. 

I further agree that I accept responsibility for ensuring the recognition elements of any agreement are achieved and that all acquittal documents will be completed and returned.


Signed:


Name:


Position:


Date:



Once this form has been completed, please post it to your nearest location:

· Alcoa of Australia, Head Office, PO Box 252, Applecross WA 6953
· Pinjarra Refinery, PO Box 172, Pinjarra WA 6208
· Wagerup Refinery, PO Box 84, Waroona WA 6215
· Kwinana Refinery, PO Box 161, Kwinana WA 6966
· Huntly Mine & Willowdale Mine, PO Box 172, Pinjarra WA 6206
· Point Henry Smelter & Rolling Operations, GPO Box 460, Geelong VIC 3220
· Anglesea Power Station, Coalmine Road/ Camp Road, Anglesea VIC 3230
· Portland Aluminium, Private Bag 1, Portland VIC 3305
· Alcoa Australia Rolled Products Yennora, Locked Bag 25, Fairfield NSW 2165

Or, email your completed form to: pr@alcoa.com.au 





EXPLANATORY NOTES

Organisation Details
What is the applicant organisation's full name?  Please note that Alcoa does not support individuals.

ABN
Alcoa has a policy of only dealing with entities able to provide an ABN.

GST
Please indicate if your organisation is registered for GST.

Contact Person
The person whose name appears here must sign to accept responsibility for ensuring that the funds are used for the requested purpose, that the agreed recognition is obtained and that a Partnership Acquittal Form is completed and returned.

Partnership Details
Please be specific. Don't be concerned about asking for too much or too little. GST must be included and should be shown as a separate amount on both the Application Form and tax invoice.

Period of Support
What is the duration of the proposed partnership and when are funds needed by? Please note that Alcoa’s financial year is the calendar year and so major partnerships are considered in September.

Purpose & Objectives
Briefly describe how the funds will be used.  Once an application has been approved, the funds cannot be used for any purpose other than described here.  If the agreed project does not go ahead, the funds must be returned to Alcoa.

Benefits
There must be clear and measurable benefits to your organisation, the community and Alcoa. You will be required to provide evidence of these benefits during the acquittal process.

Finally
Do not withdraw your application if you think you only satisfy some of the requirements. Alcoa operates a diverse range of philanthropic programs that your application may be better suited for.
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